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MEMORANDUM OF UNDERSTANDING 

PREAMBLE 

This Memorandum of Understanding (the "MOU" or "Agreement") is made and entered 
into between Local 721, Service Employees International Union, CLC, AFL-CIO (the 
"Union" or "SEIU 721° ) and the Palos Verdes Library District ("PVLD" ) pursuant to 
California Government Code Sections 3500 et seq. 

ARTICLE 1 

CONCLUSION OF AGREEMENT 

The parties have met and conferred in good faith regarding wages, hours and other terms 
and conditions of employment. It is mutually agreed by PVLD and Union that this MOU 

shall be in effect for the period beginning July 1, 2025, and ending June 30, 2028. 

The parties acknowledge that, during the negotiations which resulted in this MOU, each 

had the unlimited right and opportunity to make demands and proposals with respect to 
any subject or matter not removed by law from the area of collective bargaining regarding 
the employees covered by this MOU and that the understandings and agreements arrived 
at by the parties hereto after the exercise of that right and opportunity are fully set forth 
in this MOU. 

It is the intent of the parties hereto that the provisions of this MOU shall supersede all 

prior agreements whether formal or informal, written or unwritten, between the parties. 
It is understood that all items relating to employee wages, hours and other terms and 

conditions of employment, not covered in this MOU, are covered by existing resolutions, 
policies and practices of PVLD. It is agreed by the parties that existing wages, hours and 

other terms and conditions of employme nt n ot contai ned i n this MOU shall be co ntinued 
for the life of this MOU, unless sooner modified by lawful action of PVLD. This MOU is not 
intended to cover any matters pre-empted by federal or state laws or ordinances. 

The parties affirm a mutual commitment to begin negotiation for a successor agreement 
no later than January 31, 2028. 

ARTICLE 2 

RECOGNITION 

PVLD hereby confirms its recognition of the Union as the representative of its members 
in the Bargaining Unit, comprised of the Classifications listed on the attached schedule, 
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Appendix "A." PVLD agrees to meet and confer with the Union on all matters relating to 

the scope of representation pertaining to employees working in those job classifications, 

as required by law. 

ARTICLE 3 

NON-DISCRIMINATION 

PVLD will not discriminate in its employment practices in regard to race, color, ancestry, 

national origin, religion, creed, age, physical or mental disability, sex and gender 

(including childbirth, breastfeeding or related medical conditions), sexual orientation, 

gender identity, gender expression, medical condition, genetic information, marital 

status, military and veteran status, or any other basis protected by law. 

ARTICLE 4 

DUES DEDUCTION, COPE & INDEMNIFICATION 

1. Dues Deduction 

Each pay period, the Employer shall send to the Union a list of all employees in the 

bargaining unit including: each employee's first name, middle initial, last name; 

employee identification number; residential address; worksite address and specific 

work location (if different from worksite address); work and personal email 

address (if available}; work phone number; personal cell phone number (if 

available); employee hire date; employee job classification; employment status 

(e.g., active, unpaid leave of absence, etc.); work status (e.g., full-time, part-time, 

hourly, seasonal, etc.); annual base salary amount; base salary earned per pay 

period; hourly rate; salary step (if applicable); and total hours worked in the pay 
period. This information shall be sent in Excel format to dues@seiu721.org within 

ten (10) business days of each payday. 

Each pay period, the Union shall provide the employer with an "authorized 

deduction report" which includes bargaining unit members who have authorized 

the deduction of Union dues, COPE amounts and other deductions and the 

deduction amounts. 

The Employer shall make the dues and other applicable deductions from the 

employees' paychecks and remit such itemized deductions to the Union via 

Electronic Funds Transfer (EFT) within thirty (30) days of the last pay period of each 

month. The Employer shall also provide the breakdown of each amount remitted 

(i.e., Dues, COPE, Supplementary Benefits, etc.) in Excel format to 

dues@seiu721.org within ten (10) business days of each payday. 
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2. Committee on Political Education (COPE) 

Employees may make voluntary contributions to the Union's registered political 
action committees. The employer shall make the deduction of the voluntary 
contributions in the same manner as the dues deduction process. 

Every pay period the Union will notify the employer with a list of employees and 
the appropriate deduction amount on the "authorized deduction report" of the 
employees who have signed an authorization for the COPE deduction. 

Employees may discontinue voluntary political deductions by providing notice of 
cancellation to the Union and the Union shall transmit such notice of cancellation 
to the Employers by the next full pay period cycle. 

3. Union Benefits Trust 

The employer agrees to allow voluntary payroll deductions, with a dedicated 
payroll code, for the SEIU Local 721 Benefits Trust (Benefits Trust), for the payment 
of supplemental benefits which may be offered to Union members. The amount 
collected on behalf of the Benefits Trust will be forwarded monthly to the Union's 
administrator of the Benefits Trust. 

4. Indemnification 

Service Employees International Union Local 721 shall indemnify and hold the 
Employer, its officers and employees, harmless from any and all claims, demands, 
suits, or any other action arising from the provisions herein including any claims 
made by employees for deductions made in reliance on information provided by 
the employee organization. 

ARTICLE 5 

NEW EMPLOYEE ORIENTATION 

The Palos Verdes library District shall provide the Union written notice of Employer-wide 
new employee orientations [no matter how few participants, and whether in person or 
online] at least ten (10) days prior to the event. Representatives of Union shall be 
permitted to make a presentation of up to thirty (30) minutes, and present written 
materiaJs, during a portion of the orientation for which attendance is mandatory. No 
representative of management shall be present during the Union's presentation. Release 
time shall be granted for stewards to participate in the new employee orientations. "New 
hires" shall be defined to include any employee new to SEIU 721, including, but not 
limited to, through accretion or promotion/demotion. The District may give shorter 
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notice where there is an urgent need critical to the employer's operations that was not 

reasonably foreseeable. 

If the District has not conducted an in-person new employee orientation within thirty (30) 

days of a newly hired employee's start date, and the new employee is working in person, 

the exclusive representative shall be entitled to schedule an in-person meeting at the 

worksite during employment hours, during which newly hired employees shall have the 

opportunity to attend and shall be relieved of other duties for the purpose of attending 

the meeting. During this meeting, the exclusive representative shall be permitted to 
communicate directly with newly hired employees in the applicable bargaining unit for 

up to thirty (30) minutes on paid time. The District will provide an appropriate on-site 

meeting space within seven (7) calendar days of receiving a request from the Union. 

The Palos Verdes Library District shall include in their new hire packet and distribute at 

the new employee orientations: the current Union membership and COPE forms, access 

to the Memorandum of Understanding (MOU) and the contact information of the Union 

Representative. 

Violations of this article are grievable.. 

ARTICLE 6 

MANAGEMENT RIGHTS 

PVLD has those rights which are provided by law subject to the limitations imposed by 

law and specific exceptions imposed by this MOU. Those rights include but are not 

limited to: 

I 

1. Manage PVLD and determine policies, and procedures and the right to manage the 

affairs of PVLD. 

2. Determine the necessity, organization, and implementation of any service or 

activity conducted by PVLD or other government jurisdictions and to expand or 

diminish services. 

3. Direct, supervise, recruit, select, hire, evaluate, promote, transfer, discipline, 

discharge, terminate, demote, reduce, suspend, reprimand, withhold salary 

increases and benefits, or otherwise discipline employees for cause. 

4. Determine the nature, manner, means, extent, type, quantity, quality, standard, 

and level of services to be provided to the public. 

5. Lay off employees of PVLD because of lack of work or funds or under conditions 

where continued work would be ineffective, nonproductive, or not cost effective. 
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6. Determine and/or change the facilities, methods, technology, equipment and 

apparatus, operations to be performed, organizational structure, and allocate and 

assign work by which the operations are to be conducted. 

7. Determine methods of financing. 

8. Plan, determine, and manage the budget which includes, but is not limited to, the 

right to contract or subcontract any work or operations of PVLD. 

9. Determine the size and composition of the workforce; assign work to employees 

in accordance with requirements determined by PVLD and to establish work hours 

and change work hours, schedules, and assignments. 

10. Establish and modify productivity and performance programs and standards. 

11. Determine qualifications, skills, abilities, knowledge, selection procedures and 

standards, job classifications, job specifications, and to reallocate and reclassify 

employees. 

12. Determine issues of public policy and the overall· mission of PVLD and take 

necessary action to carry out the mission of PVLD in emergencies. 

13. Hire, transfer, promote, reduce in rank, demote, reallocate, terminate, and take 

other personnel action for non-disciplinary reasons. 

14. Determine policies, procedures and standards for recruiting, selecting, training and 

promoting employees. 

15. Establish employee performance standards, including but not limited to, quality 

and quantity standards, and to require compliance therewith. 

16. Maintain order and efficiency in PVLD's facilities and operations. 

17. Establish and promulgate and/or modify rules and regulations, policies and 

procedures related to productivity, efficiency, conduct and safety, maintain order, 

safety and health in PVLD and to require compliance therewith. 

18. Restrict the activity of an employee organization on PVLD property during work 

time, or during non-work time if the activities disrupt PVLD operations or 

unreasonably infringe on privacy or security. 

19. Take any and all necessary steps and actions to carry, out the service requirements 

and missions of PVLD in emergencies or any other time deemed necessary by PVLD 

and not specified above. 
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Except in emergencies, or when PVLD is required to make changes in its operations 

because of the requirements of law, whenever the exercise of management's rights shall 

significantly and adversely impact on the wages, hours or working conditions of 

employees in the bargaining unit, PVLD agrees to meet and confer with representatives 

of the Union regarding the impact of the exercise of such rights, unless the impact has 

already been negotiated in this MOU, by law, or in PVLD's personnel rules and salary 

resolutions . By agreeing to meet and confer with the Union as to the impact on wages, 

hours or working conditions of employees in the bargaining unit, PVLD management's 

discretion in the exercise of these rights shall not be diminished. 

ARTICLE 7 

SAVINGS CLAUSE 

If any provision or the application of any provision of this MOU as implemented is 

rendered or declared invalid by any final court action or decree, or by reasons of any 

preemptive legislation, the remaining sections of this MOU shall remain in full force and 

effect for the duration of this MOU. In the event of such invalidation, PVLD and the Union 

shall meet and confer in good faith concerning such invalidation including whether a 

replacement benefit or provision is necessary and appropriate. 

ARTICLE 8 

UNION RIGHTS 

1. Union Staff Access - Union staff representatives may meet with bargaining unit 

members during non-working hours in library meeting room areas reserved ahead 

of time. The representative shall notify the Director in advance of any visit, 

preferably the day before. 

2. Facility Access- The Union may use PVLD facilities for reasonable and lawful 

purposes upon approval of the Director. 

3. Bulletin Boards - The Union shall have the right to post notices of Union meetings, 

Union elections and other official Union business on the bulletin boards at each 

work location. 

ARTICLE 9 

PERSONNEL FILES 

An employee's personnel file shall be open for inspection by the employee or by their 

Union representative with the written consent of the employee concerned during the 
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regular business hours of the office of the Director of PVLD. Upon request an employee 
shall be provided with a copy of any document in their personnel file. Prior to filing any 
new material, except routine personnel and salary notification and confidential matters 

gathered or prepared at the time of hire or promotion, an employee shall be advised of 
the new material and shall have ten (10) calendar days to file a written response to such 

material. 

1. Salary-Step Structure. 

ARTICLE 10 

COMPENSATION 

The parties agree to maintain the 10-step salary structure for the term of the MOU 
with a 3% base compensation increase between steps. 

All step increases for employees hired on or before July 1, 2008, will take effect on 
July 1st annually. Employees hired after July 1, 2008, will receive step increases 

effective the beginning of the pay period immediately following the 12-month 
introductory period. 

Step increases are conditional upon employees achieving a "meets standards" or 
higher rating in their most recent performance evaluation. 

2. Salary Increases. 

Effective the first pay period after July 1, 2025, there shall be two and three­
quarters percent (2.75%) increase to each step within the salary ranges for all 
represented classifications. Effective the first full pay period after July 1, 2026, 
there shall be a two and a half percent (2.5%) increase to each step within the 
salary ranges for all represented classifications. Effective the first pay period after 

� - - - �
� �

. 

July 1, 2027, there shall be a two and a half percent (2.5%) increase to each step 

within the salary ranges for all represented classifications. 

Effective the first pay period after July 1, 2018, all represented employees who 
entered into membership with CalPERS or a reciprocal retirement system on or 

before December 31, 2012, and who do not meet the definition of a "New 
Member" pursuant to Government Code section 7522.04(t), shall pay 50% of the 

normal cost rate for their defined benefit plan under CalPERS up to a maximum 
employee contribution of 8% of the employee's pay, as set forth in California 
Government Code section 20516.5. 
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3. M in imum Wage . 

The District agrees to fol low al l  m in imum wage laws. 

4. Employee Long Service Recogn ition .  

Barga i n ing un it members who reach their  10-year  work ann iversa ry w i l l  receive a n  
additiona l  e ight (8) hours of Persona l  Hol iday t ime per  year. The provis ions of MOU 
Art ic le 17  sha l l  app ly to the usage and  . accrual of Persona l  Hol iday t ime. The 
Persona l  Hol iday t ime wi l l  be awarded on the emp loyee's 10-year ann iversa ry 
date. 

5.  Sa lary upon Promotion .  

F u l l-Time Sa laried Employee: A promoted emp loyee sha l l  be p l aced on  the lowest 
step of the range that resu lts i n  at least a five percent (5%) increase in  monthly 
sa lary. 

6. Ma i ntenance N ight Sh ift D ifferentia l .  

A n  emp loyee assigned to work between 10:00 P .M .  a nd 8 :00 A .M.w i l l  be paid a sh ift 
d ifferentia l  of an  add it ional $1.00 to be added to their cu rrent hou rly rate of pay 

for a l l  hours worked duri ng that period .  To the extent permitted by law, PVLD sha l l  
report sh ift d iffe rentia l  pay as specia l  compensation  to Ca l PERS pursuant to CCR 
§571 (a)(4) and CCR §571 . 1  (b) (3)  Sh ift D ifferenti a l .  

7 .  Passport Agent Differentia l .  

Emp loyees who have successfu l l y  passed the Federal Government's Passport 
Acceptance certifi cation test sha l l  be e l igible to receive a passport differentia l  as 
set forth in  this sect ion .  Passpo rt d ifferentia l pay sha l l  on ly be paid to employees 
wh o a re serving as an  active Passpo rt Acceptance Agent at any of the th ree 
locations at PVLD. Th is d ifferential is not appl icable to employees h ired specifica l ly 
and  sole ly as  Pa ssport Acceptance Agents. 

Passport Accepta nce Agent d ifferentia l  wi l l  app ly  on ly while th e employee is 
serving as an active Passport Agent a nd wi l l  cease, without any appeal rights, if the 
employee stops servi ng in this capacity fo r any reason.  

• Al l  fu l l -time hourly emp loyees certified as Passport Agents prior to J u ly 1, 
2022, will continue to receive a Passport Acceptance Agent d ifferentia l � � � 
of $0.60 per hour  for each hour  worked at PVLD. They wou ld  not be 
e l igib le for the testi ng bonus .  
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• A l l  part-time hourly and exempt emp loyees certified as Passport 

Acceptance Agents prior to J u ly 1, 2022, wil l  receive the d ifferential  of 

$50.00 per month ($25.00 per pay period . )  Thei r yearly differentia l w i l l  

be $600.00 and  a re el igible for the $100.00 testing bonus. 

• Al l  fu l l -time hourly, part-time hourly and  exem pt emp loyees ce rtified as 

Passport Acceptance Agents after July 1, 2022, wi l l  receive the 
d ifferential of $50.00 per month ($25 .00 per pay period .)  Their year ly 

d ifferentia l wi l l  be $600.00 per year  and  they wi l l  be el igib le  for the 

$100.00 testing bonus .  

8 .  Un iforms & Safety Footwear  Al lowance .  

Al l employees in the classifi cations of Mai ntena nce Worker I through V wi l l  be 

provided un iforms provided by PVLD.  Fu l l -time employees wil l be provided 5 sets 

of un iforms (one set = 1 pa ir  of pants and 1 sh irt) per fisca l yea r and  part-t ime 

employees wi l l  be provided 2 sets of un iforms per fisca l yea r .  It is understood and 

agreed to  by the  parties that employees provided such uniforms shal l  be required 

to wea r that uniform d u ring those hours for which they are performing their PVLD 

assigned duties. Such un iforms shal l  be of a color and  type determined by PVLD. 

Employees shal l  be responsib le  fo r launder ing .  

In  compliance with the Ca l iforn ia Publ ic Empl oyees' Reti rement System regu lations 

and definition of Specia l  Compensation (2 CCR §571), for "classic members" as 

defined by the Pub l ic Empl oyees' Pensio n  Reform Act of 2013, the monetary va lue 

of  the purchase, rental or  ma intenance of the requi red u n iforms shal l  be reported 

to Ca l P ERS as Special Com pensation .  The parties agree that this pay is described in 

Title 2 CCR, Section 571(a ) (5)  as a "statutory item" - a type of reportable specia l  

compensation .  However, it is u ltimately Ca l PERS who determines whether any 

form of pay is reportab le  special compensation .  

The  monetary va l ue of the purchases reported shal l  be $25 .54. 

The District sha l l  re imburse up  to $175 .00 each twenty-four  (24) month period 

toward the purchase of approved safety footwear a n d/or insoles for each 

emp loyee assigned to the Maintenance Worker I th rough V class ification .  The 

Facil it ies Manager sha l l  have the discretion to determ ine  which footwear  is 

approved .  The twenty-fou r  (24) month pe riod shal l  begin to ru n from the time the 

employee purchases the safety footwear  and/or insoles. Al l  safety footwear 

and/or i nsole reimbursements are subject to the emp loyee p rovid ing proof of 

purchase to the Faci lities Manager and for a pproval before being submitted to the 
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Fina nce Depa rtment fo r reimbursement. Reimbu rsement wi l l  be paid out with in  
30 days. 

9. Conti nu i ng Education .  

F u l l -time a n d  part-t ime emp loyees with a m in imum of one (1 )  year of sati sfactory 
work performance wi l l  be el igi b le for tuition reimbursement for cont i nu i ng 
education through a Ca l iforn ia accred ited col lege or un iversity. Reimbursement 
wi l l  be made fol lowing successfu l  comp letion of a cou rse, and cover cou rse fees up 
to the rate fo r " in state" tuit ion at any un ive rsity withi n the Ca lifornia State 
U n ive rsity system .  Reimbursement may be used to cover the cost of requ ired 
books and  materials. Reimbursement wi l l  not be made for expenses for which the 
emp loyee receives payment from other sources {for example scholarsh ips, grants) .  
The max imum a mount of re imbursement in  a ny fisca l yea r wi l l  be $650.00 for any 
fu l l -t ime a nd $500.00 fo r any part-t ime employee . 

Cou rses must relate specifi ca l ly to the employee's current job duties or assist 
employees to prepare for p romotiona l  and/or transfer opportunities with PVLD.  
The employee sha l l  req u i re written approva l i n  advance from the Department 
Manager and  Directo r in order to partici pate a nd receive tu ition reimbursement. 

The emp loyee must rece ive a pass ing grade of "C" or bette r. 

Emp loyees seeking rei mbursement wi l l  s ign a n  agreement that if they l eave PVLD 
with in  one year  of the date of reim bursement, the amount  paid wil l be ded ucted 
from the i r  fi na l  paycheck. 

I n  order to encourage the conti nu ing  education of professiona l  employees, the 
Director may approve registration of one course per semeste r to be taken on 
l i brary t ime (c l ass t ime on ly), p rovided schedul ing with i n  the depa rtment does not 
interfere with l i b rary o pe rations. App rova l depends on depa rtmental work 
sched ules and the relevancy of the selected course to the employee's work 
assignment. 

10. I n-Charge Lib ra rian Compensation for Sunday Hours .  

Employees i n  the Lib rari a n  Classification who a re fu l l-time L ibra rian I l' s  o r  above 
and  a re designated as the Sunday In-Charge Li bra ria n sha l l  be compensated at the 
rate of time a nd one-ha lf ( 1%) their  base salary fo r the 4.5 hour Sunday shift or  
receive time a nd half hours worked in  comp t ime (6.75 hours) deposited as 
personal hol iday, if the hours d o  not exceed maximum accrua ls. The emp loyee wi l l  
specify their choice to the Payroll and  Benefits Analyst . The Sunday shift is not 
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inc luded i n, but rather is in add ition to, the normal 40-hour work week for the fu l l ­
t ime Li bra rian I I  Position .  

The re wi l l  be no less than one {1 )  barga in ing un i t  emp loyee designated as  the 

Sunday In -Cha rge Librari an  for each Sunday open to the pub l ic .  Should the 

schedu led In-Charge Libra rian need to trade shifts, it is  their responsib i l ity to find 
a rep l acement. Shou ld the schedu led I n-Charge Librarian need to cal l  out, the 
barga in ing  un it empl oyee responsible for schedu l ing Sunday I n -Charge sh ifts is 

responsib le for find ing a replacement. If no other  barga in ing un it member is 

ava i lab le, a non-ba rga in ing manager may be cal led to fi l l  the opening. 

11 .  B i l i ngua l  Pay 

A pay d ifferentia l  of $80.00 per month ($40 .00 per pay period} sha l l  be paid to any 

e l ig ib le fu l l -time employee or $40.00 per m onth ($20.00 per pay period) to any 

e l igi ble part-t ime employee who (1)  has demonstrated proficiency i n  a second 

language, (2) has been certified by a qua l ified independent testing agency, and  (3)  

works i n  an a rea of the Library where b i l i ngual sk i l ls a re routinely necessary to 

either carry out typica l  job responsib i l ities or for the purpose of publ ic contact. 

The languages that a re el igible for this pay d ifferentia l  a re Spanish, Chinese 

(Mandari n  or Cantonese), Korea n, Japanese, Taga log ( includ i ng F i l ip i no), or 

American Sign Language, and other l anguages as a pproved by the Di rector. 

Retesting of b i l ingual  sk i l ls  wil l  be requ i red every five yea rs. 

In order to be el igible for bi l ingua l pay, the employee m ust com plete a Request for 

Approval - Bi l ingua l Pay Differentia l  form and  submit to thei r Branch/Department 

Supervisor for consideration and signature. The form incl udes the employee's 

name, job tit le, language spoken, and justification of the business need for 

bi l i ngua l  ski l ls. 

The Request for Approva l - Bi l i ngual Pay Differentia l form is forwa rded to the 

Deputy Director, or D i rector, for a pprova l or  den ia l .  The Deputy Director or 

Director with i nput from the Department Manager sha l l  have fin al and  ful l  

d iscretion to a pprove or deny any request for approva l .  I n  considering whether to 

reject or  a pprove a request for approva l, the Deputy Di rector or Director with input 

from the Department Manager sha l l  consider such factors as operational  needs of 

the D istrict to offer the particula r  l anguage for wh ich the emp loyee is seeking 

a pprova l and  the number  of employees a l ready certified for the language for which 

the employee is seeki ng a pprova l .  
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If approved, to be eligi b le for b i l i ngua l  pay, the employee must su ccessfu l ly pass 

the language proficiency exa mination designated and  coo rd i n ated by the H uman  

Resou rces Department and adm in istered through a qua l ified i ndependent testing 

agency. E l igi b le employees m ust pass a language profi c i ency test in  conve rsationa l  

la nguage and may incl ude written language .  

The District wi l l  pay for emp loyees to take the language profic iency test a 

maxi m u m  of two (2) times upon app l ication for bi l ingual pay. If the employee fai l s  

both tests, they must wait 12 months before testing aga i n .  Afte r the 12-month 

period, the D istrict wi l l  pay for one  ( 1) test. Fa i l u re resu lts in another 12-month 

waiti ng per iod before the employee can  test aga in .  

Emp loyees a re el igible to receive bi l i ngual pay with in  the fol lowi ng gu idel i nes and 

situations: 

1 .  The employee has contact with the pub l ic  where b i l i ngual ski l l s  a re routinely 

necessary. "Routinely necessary" means the use of the second l anguage should 

be freq u ent, such as da i ly or more than 5% of work time i n  any give n pay pe riod 

(at l east 4 hours per pay period for fu l l -time emp loyees; at least 2 hou rs per pay 

period for pa rt-time employees), i n clud ing p rovid ing publ ic servi ce, assisting 

the publ ic in  understand ing l i b rary po l ic ies, o r  translating materia ls  for 

p ubl ication on the l ibrary website, pr int or  other medi um .  

2 .  The employee works in a n  a rea of the L ibra ry where b i l i ngua l ski l l s  a re routi nely 

necessary to ca rry out typical job responsibi l ities such as cata logi ng l a nguage 

mate ria l s; translating l i bra ry p roced u res, pol ic ies, or flyers; or  commun icati ng 

with ven dors or  service prov iders .  

3 .  The employee must be wi l l i ng to tran slate via phone or  i n  person for other  

branch/departments in the event such services a re needed . 

Th e District retains fu l l  autho rity and  d iscret ion to d eterm i ne  whether bi l ingual 

s k i l l s  a re "routi nely necessa ry" with regards to a ny e m ployee subm itti ng a request 

for approva l .  

Bi l i ngua l  pay wi l l  a lso be d iscont inued if  the fol lowing events occur :  

1. The needs of  the bra nch, department, or  un it change such that l anguage ski l l s  

a re no longe r routine ly necessary. 

2 .  The employee is reassigned to a d ifferent position or location, which does not 

requ i re a second language . 
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The Cal ifornia Pub l ic  E m ployees' Retirement System's regulations define b i l ingua l  
d iffe rent ia l  pay as  reportable compensation .  

12 .  Longevity Pay 

Effective Ju ly 1, 2026, to acknowledge long-service employees (fu l l -time and 
part-t ime} PVLD wi l l  p rovide longevity pay for employees who have been 
employed by PVLD for at  least 10 consecutive yea rs. 

Longevity Pay wi l l  be pa id on a per pay pe riod basis, subject to a l l  a pp l icab l e  
withhold ings, and  ca lculated based on the PT/FT status of the emp loyee at the 
t ime of earn ing longevity. Payment wi l l  sta rt o n  July 1 after the date the 
employee meets the years of service and wil l be ongoing. When the new longevity 

increment takes effect, the old longevity wi l l  cease. 

Length of Continuous Service Annual Amount to be Received 
Fu l l  Time Part Time 

10 - 14 years $500.00 $250.00 

15 - 19 years $750.00 $375.00 

20 - 24 years $ 1000.00 $ 500.00 

25+ years $ 1250.00 $625 .00 

Longevity pay is a form of compe nsation provided to active employees based o n  
their years of service with the District. Upon an  employee's termination of 
employment for any reason, i nc lud ing but not l im ited to resignation, reti rement, 
or  dism issal, the payment of longevity pay wi l l  cease. Longevity pay is not  
considered earned wages that  accrue upon term ination.  

ARTICLE 11 
BENEFITS 

1.  Retirement Benefits: This provis ion only appl ies to un it members who a re a lso 

Ca lPERS members. 

A. Retirement Formu la 

1 .  New Members {PEPRA) Pursuant to the Pub l i c  Employment Pension  Reform 
Act of 2013, (a lso known as "PEPRA", Assembly Bi l l  340), u n it members who 

fi rst become employed by the  District on or  after January 1, 2013, a re "new 

members" a term defined in PEPRA. These employees a re covered by the 
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2% @ 62 form ula provi ded fo r by the Publ ic Employees' Retirement Law at 

Govern ment Code section 7522.20(a ) .  Reti rement benefits for em p loyees 

subject to the 2% @ 62 form u la  a re based on the employee's h i ghest 
average annua l  pensionable compensation over a continuous 36-month 
period. 

2 .  C lassic Members U n it members employed by the D istrict before January 1, 
2013, a re defined as "Cla ssic" members under the PEPRA and a re cove red 
by the  2% @ 55 formu la  provided for by the Pub l i c  Employees' Reti rement 

Law at Government Code section 21354.4. Reti rement benefits for 
e m ployees subject to the 2% @ 55 fo rmula a re based on the employee's 
h ighest average annua l  pensionab le compensation over a continuous 

12-month period. 

B. Employee Contri butions to the Retirement System .  

1. New Members ( PEPRA) New member employees a re responsib le for paying 
the employee contribution of one-ha lf of the tota l normal cost of the p l a n, 

a s  defi ned by Ca l P ERS, through a payro l l  deduction .  Th is amount is 
determ ined by Ca lPERS each yea r  i n  its annua l va l uation .  The Distr ict has 
adopted the Cal PERS reso l ution in  accordance with IRS Code section 
414(h ) (2) to ensure that the employee contri bution is made on a pretax 
basis. 

2 .  C lassic Members As fo r the first fu l l  pay period fol lowing J u ly 1, 2018, 
Ca l PERS cl assic mem bers sha l l  contribute the fu l l  Ca l PE RS member 
contribution of 7% u n less the percentage is i ncreased by legis lation. In 

add ition to paying the enti re 7% member contribution, classic members 

s ha l l  pay an  additiona l  1% of the employe r share as cost sha r ing under  
Govern m ent Code section 20516(f) for a tota l of 8% towards the Ca lPERS 

retirement benefit .  

2.  Hea lth Benefits: Beginn ing  in FY 2022-2023 

Effective Ju ly 1, 2022, t he  District wi l l  contrib ute to the employee's hea lth benefits 

a monthly a mount that is equa l  to the age-based rates for th e P lati num Un ited 
Hea lthCa re Al l ian ce ("Benchmark P lan")  offered through Ca l ifornia Choice hea lth 

program. The District wi l l  contri b ute to the employee a month ly a mount that is 
equal  to the actua l  age-based p rem ium for that employee for th e Benchmark P l an  
a s  quoted by Cal ifornia Choice as of J u ly 1, 2022, and (subject to the 10% cap set 

forth below) as adjusted by Ca l i fornia Choice annua l ly during each subsequent year 
of the contract. 
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The District wi l l  pay up  to a te n ( 10%) i ncrease in  the annua l  age-based p remiums 
for the Benchmark P lan duri ng the term of this contract. If the annua l  age-based 
p remium for the Benchmark P lan increases by more tha n  ten ( 10%) compared to 
the prior year, the employee sha l l  on ly receive a monthly contribution that 
constitutes a ten (10%) increase ove r the previous yea r. 

The District wi l l  a lso contri b ute 50% of the monthly health benefit premium for a l l  
dependents identified by the employee based upon the age-based rates app l icable 
to the dependent as published by Cal ifornia Cho ice for the Benchmark P lan .  
Employees must be e n rol led in a medica l  i nsurance plan offered by the District 
through Ca l iforn ia Choice to be el igib le  for the dependent contri but ion .  

Employees may use the District's monthly contr ibution for any p lan offered by the 
District through Ca l ifornia Choice and apply it to age-based monthly p remiums for 
that p l an .  If an employee selects a p lan that exceeds the amount of the District's 
month ly contributi on, the employee wi l l  be respons ib le for paying the d ifference 
between the Benchmark P lan a nd the Chosen p lan  on a pre-tax basis. If an  
employee selects a p lan that is less than the amount of the District's monthly 
contribution, the employee sha l l  receive the d ifference between the District's 
monthly contri bution and the actua l  age- based premium fo r the selected p l an .  

Employees who select a p lan  that is d ifferent from the Benchmark Pla n sha l l  be 
l im ited to selecting a p lan that is either i n  the Plat inum or Gold tiers with in the 
Cal iforn ia Choice hea lth program.  

The D istrict wi l l  contin ue to provide a ppropriate denta l and vision p lans a nd wi l l  
pay 100% of the premium for the denta l  HMO a nd vision plan for employees and  
100% of  the  premium for the  dental H MO and vision p lan for dependents. For 
employees who elect the Dental PPO p lan, the District wil l  pay 50% of the 

addit iona l premium cost of the denta l PPO p lan as compared to the denta l HMO 
� � 

p lan  and employees wi l l  pay 50% of the add itiona l  premi um cost of the denta l PPO 
p lan  as compared to the dental HMO p lan .  

The District may reopen negotiations o n  the Healthca re portion of this Artic le  and 
other re levant provisi ons i n  this MOU for the purpose of meeting and conferri ng 
over issues resu lting from the imp lementation and/or mod ifi cation of the Patient 
Protection and Afforda ble Care Act (ACA). 

3. Hea lth Insurance Committee 

With in 60 days of ratification of this Memora ndum of U nderstanding, the pa rties 
agree to estab lish a Hea lth I nsurance Committee ("Committee") .  The Committee 
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sha l l  be  comprised of up  to th ree (3 ) Management rep resentatives selected by the 
District and up  to th ree (3) employees selected by SEIU 721 members u n less the 
part ies m utua l ly agree otherwise. The Com mittee wi l l  meet at least once a yea r, 
as m utua l ly agreed to by the pa rties, or more frequent ly as needed, upon mutua l 
agreement of the parties. The pu rpose of the Committee sha l l  be to share 
information and review benefits proposals relati ng to hea lth insurance p lans and 
benefits offe red to SEI U 721 members and  to answer any questions SEI U 721 
members may have with regards to hea lth i nsu rance plans and benefits offered by 
the District. The District reta ins  the sol e and  exc lusive right to make any fina l  
decisions  with regards to any hea lth insu rance p lans and benefits it offers, 
inc lud ing but not l im ited to, medical , denta l, vision, or supplementa l insurance, 
with input fro m the Committee. 

4. Life I nsu ra nce 

Effective Ju ly 1, 2022, the  District shal l  mainta in a l ife- insurance benefit as fol lows : 

Regu la r pa rt-time sa l a ried emp loyees receive a twenty-five thousand-do l l a r  
($25,000.00) l ife i nsu ra nce benefit. Al l  represented regu lar fu l l-tim e  sa laried 
employees receive a seventy-five thousand-do l l ar  ($75,000) l ife insura nce benefit. 

5 . Deferred Compensation Match 

Effective the fi rst pay period after J u ly 1, 2025, the District sha l l  match emp loyee 
contri b utions to the 4578 Deferred Compensation plan for u p  to $600 annua lly 
(a nnua l  contribut ions wi l l  be ca lcu lated over a fisca l  year) .  Employees m u st enro l l  
i n  the match option to be  e l ig i b le for the deferred compensat ion match . The 
Distr ict match wi l l  be capped at $25.00 per pay period. 

ARTICLE 12 

PERSONNEL POLICI ES AND PROCEDURES MANUAL 

The pa rties  recogn ize that this Memorandum of Understanding wil l requ ire mod ifications 
to the l anguage of va rious PVLD Personnel Po l i c ies. Such l anguage changes, a long with 
other updates to Personnel Po l i cies that may be appropr i ate, wi l l  be addressed by the 
jo int  labor/management com mittee dur ing the term of the Memorandum of 
U nderstand i ng and be subj ect to norma l  "meet and  confer" procedures as de l i neated by 
the Meyers-M i l ias-Brown Act. Any change to the Manua l  implemented du ri ng  the term 
of this MOU sha l l  not app ly to e mployees i n  this ba rga in ing  un it d u ri ng the te rm of th is 
Agreement if it wi l l  ca use an  exp ress and  d irect conflict with th is  Agreement. 
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PVLD agrees to provide at least ten ( 10) bus iness days' notice of any proposed change to 

the M anua l  a nd, if req uested in writing by th e U nion with in te n ( 10) business days of the 

notice, to meet and confer with the Union about the proposed change if it i s  with in the 

scope of representat ion under the Meyers-M i l ias-Brown Act. 

The parties agree that the p rovisions of the Personnel  Po l ic ies app ly to the members of 

the barga in ing un it and  i n  the event of a d i rect confl ict between th is Memorandum of 

Understanding and any Personnel Po l i cy, the Memorandum of U nderstand ing (MOU} 

takes precedence. 

Al l refe rences to the Personne l  Pol icies set forth i n  th is  MOU sha l l  refer to the SE IU Loca l 

721 Barga in ing Un it Represented Personne l  Pol ic ies, as updated on October 17, 2019. 

Workweek: 

ARTICLE 13 

WORK SCHEDULES 

An employee's workweek i s  defined as a recurring consecutive seven-day period 

beginn i ng on Sunday 12:01 A.M. and ending Satu rday midnight. However, the D istrict 

reta ins the right to set a d ifferent workweek fo r a lternative work schedu les.  

Meal Breaks: 

Employees may choose to take either an hour  or a ha lf hour unpaid mea l break on a 

consistently schedu led basis. Emp loyees working more than s ix hours a re requ i red to take 

a m i n imum of a ha lf hour  fo r a mea l b reak. Staffing cond itions may req u i re an  employee 

to take a ha lf hour meal break rather than the employee's schedu led hour meal  b reak and 

the employee may be requ i red to a rrive a ha lf hour l ater or leave a ha lf hour  earl ier than  

scheduled .  

As needed, employees a re schedu led to rema in  on  l ibra ry prem ises "on ca l l" du ring a 

meal  brea k (half-hou r on ly) . Those employees shal l  receive pay for that "on ca l l" time or 

wil l  be sched u led to a rrive ha lf-hour  later or  to l eave ha lf-hour ear l ier. 

Rest Breaks: 

Employees sha l l  ta ke a 15-minute break for each four-hour work period . The schedu led 

rest break may not be used for other purposes, i .e., to make u p  t ime for tard iness, to 

extend meal  hours, to a rrive l ate, or to leave early. 
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Alternative Work Schedu les: 

The parties recogn ize that a lternative work schedu l es may offer benefits to both 

e mployees and PVLD. 

The Imp lementation of a lternative work schedules wi l l  occur on ly if a uthorized by the 

Department Manager with m utua l  agreement from the Deputy Di rector or District 

Di rector. 

Management may assign, or employees may request, to work a fou r/ten, five/forty, 

n ine/eighty or  other work schedule, i n c l ud i ng but not l im ited to non-consecutive days off. 

The District reta ins the exclusive right to designate the workweek for each nonexempt 

emp loyee and to identify the time of day and day of the week on which the employee's 

workweek begins. The District ca nnot make changes to a n  employee's workweek that a re 

designed to evade the overtime requ i rements of the Fa i r  Labor Standards Act, nor sha l l  

the District make changes to a n  emp loyee's workweek for reta liatory or non-busi n ess­

related reasons. 

Te lework: 

Any regu larly schedu led telework w i l l  be subject to the  Remote Work Agreement. The 

Di rector, Deputy Directo r and Depa rtment managers have the authority to approve u p  to 

8 hours per pay period of "unp lanned" telework without completing a Remote Work 

Agreement. "Unp lanned" telework is defi ned as te l ework requested in the same pay 

period for unforeseeable or irregu lar  ci rcumstances. 

1. Remote Work Agreement 

U pon  ratification of this MOU, U n it Members may request Remote Work 

Agreements. U n it Members wi l l  make the req uest to their manager/supervisor. 

The Deputy Di rector or D i rector decides whether to perm it remote work 

depending on the circumsta nces of the position and the U n it Member' s 

c i rcu mstances . A Remote Work Agreement wi l l  not serve as a p recedent for a ny 

other Remote Work Agreement, regard l ess of whether the request is from any 

othe r  mem ber i n  the same U n ion, same cl assification, or a U n it Member who may 

have worked remotely in the past. The decis ion to gra nt a Remote Work 

Agreement is in the sole d iscretion of the Deputy Di rector o r  D irector. 

If the Deputy D i rector or  Di rector agrees to perm it remote work, the Un it Member 

wi l l  execute a Remote Work Agreement with the terms in Attachment 1, wh ich  is 

i nco rporated in this MOU by reference. The Distr ict m ay, in  its sole d iscretion, a lte r 

the schedule, number of  days or worki ng hours du ring the remote work. The 
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District may a lso, in its sole d iscretion, decide to term inate the Remote Work 

Agreement. 

2. Remote Work Agreements a re not grievab le .  

I n  order to encourage the use of remote work a rrangements, th is MOU and the 

decis ion to grant, deny, end or mod ify any  remote work or Remote Work 

Agreement-for a Un it Member is not su bject to any grievance procedure. 

Pa id Release Time:  

ARTICLE 14 

RELEASE TlME  

An  authorized Un ion representative sha l l , after giving notice to a nd rece iving approva l 

from their  supervisor, be a l lowed time  off with pay for i nvestigation of grievances or 

d iscip l i nary a ppeals. Approva l sha l l  not be u nreasonably withhe ld .  When such t ime 

cannot be  granted, the superviso r sha l l  i ndicate an  a lternate re lease t ime. Bargain ing 

tea m  members sha l l  be granted rel ease t ime with pay to attend  mutua l ly agreed upon 

employee relations meetings or  other meet a nd confer sessions a ris ing du ring the term 

of th is Agreement. Paid rel ease time wi l l  only be provided duri ng an  employee's regu la rly 

schedu led work hours.  Paid re lease t ime sha l l  be l im ited to a maximum of one hundred 

( 100) aggregate hours per year that must be shared by a l l  members of the Bargain ing Unit 

fo r i nvestigation of grievances and d iscip l i n a ry appeals. Where the Pool of one hundred 

(100) aggregate hours per yea r of pa id release time is i ns ufficient for investigation of 

grievances and  d iscip l inary a ppea ls, the Ba rgain ing Un it sha l l  request a reasonab le 

a mount of add itiona l  paid release time and  PVLD sha l l  h ave th e d iscretion to grant 

add itiona l  re l ease time in an amount to be dete rmined by PVLD. 

Unpa id Release Time: 

Authorized Un ion representatives may request t ime off without pay for legitimate U n ion 

business. Requests sha l l  not be unreasonably den ied. The emp loyee may use vacation or 

other  accrued leave time for such purposes. Such t ime off shal l  not be detrimental to the 

employee's record . 

Organizationa l  Leave : 

Pursuant to the provisions of Senate B i l l  1085 ("SB 1085")/Government Code Section 

3558.8, u pon written request of SE IU  721 to the Manager of H uman Resources, and  

subject to District Di rector a pprova l ,  the District shal l  grant a n  emp loyee designated by 

Loca l 721 a reasonab le leave of absence without loss of co m pensation or other benefits. 
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Leave gra nted u nder this section must be i n  fu l l-day increments and  may be taken on a 

fu l l -t ime, part-t ime, or intermittent basis a nd is subject to the  fol lowing proced u res and  

cond it ions :  

1 .  SE IU 721 sha l l  submit a written request to the District Director of the emp loyee's 

assigned un it, with a copy to the Manager of Human Resources, at least 30 bus iness 

d ays in advance of the requested leave. The req u est sha l l  specify it i s  being made 

pursuant to SB 1085 and must i nc lude the fol lowing: 

A. Name of employee 

B. Class ification  

C. Job Code 

D. Ba rga in ing Un it, and 

E. Dates and ti mes of requested leave. 

2. The leave sha l l  be approved if the req uested ti m eframe does not i nterfere with the 

performance of District o r  U nit operations and provid ed the fol lowing conditions 

a re met, un less otherwise m utua l ly agreed : 

A. N o  more than  one (1)  employee sha l l  be on leave at the same time for the 

purposes of section. 

B. Employees a re not on admin istrative leave fo r any other purpose. 

C. The d istrict has  the a uthority to reca l l  an employee if D istrict needs necessitate . 

3 .  Upon a pp roval of the leave, the M anage r  of Human Resources o r  d esignee sha l l  

notify th e u nion i n  writing of the a pproved leave dates .  For the duration of the 

employee's approved leave, the fol lowing sha l l  app ly: 

A. The employee sha l l  receive genera l wage i ncrease(s) and  step increases 

authorized for said c lassification as outl ined in Article 10, Compensation .  

B. The employee sha l l  not  work overtime or in a ny other capacity for the District 

during such time the em ployee is on a n  Organ izationa l  Leave of Absence. 

C. Employees m ust have passed their probationary pe riod to parti ci pate. 

D. SE IU 721 sha l l  rei mburse  the D istrict for a l l  benefits a nd compensation paid 

a nd earned by the employee on leave, i nc lud ing b ut n ot l imited to a l l  wages, 

h ealth and reti rement benefits, and  a ny related d i rect and  ind i rect employe r 

d riven costs. The District sha l l  provide  the Un ion with a n  i nvoice d etai l ing the 

d i rect and/or ind irect employer driven costs. The employee is sti l l  responsible 

fo r a l l  member contri butions d u ri ng  th is period. 

E. The employee sha l l  be covered by the SEIU 721's Workers' Compensation 

I nsurance for the duration of the approved leave. Prior to the com mencement 

of the leave, SEI U  721 sha l l  p rovide  the District with a l iab i l ity i nsurance 
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certificate that cove rs any th ird-party cla im  that perta ins to the  conduct of the 
emp loyee whi le  they a re acting as a representative of the Un ion .  

F .  Reimbursement by SE IU  721 for a l l  be n efits and compensation paid and  
earned by the employee, sha l l  occur  with in  30 busi ness days of the D istrict 
b i l ling to the Un ion.  SE IU  721's fa i l u re to reimburse the District with i n  30  
bus iness days may be  grounds for term ination of the employee's otherwise 
a pp roved leave. 

At the conclusion or termination of Organ izational Leave gra nted u nder th is a rt ic le, the 
employee sha l l  have the right of reinstatement to the same posit ion and work location 
held prior to the leave, or, if not feasible, a s ubstant ia l ly s im i l a r  position without loss of 
seniority, rank  or c lassification .  

SE IU 721  sha l l  hold ha rm less, defend, and  indemnify the District and  its officers, agents, 
and  employees from a nd against a ny l i abi l ity, cla im, action, cost, expense, fee, damage or 
loss attri buta b le to bod i ly inju ry, s ickness, d isease, death or to inj u ry to o r  destruction of 
property, i nclud i ng the loss therefrom, or to any vio lation of federa l, state or mun ic ipal  
law or regu lation a ris ing out of or du ring the cou rse and  scope of the emp loyee's 
approved assignment. 

ARTICLE 15 
HEALTH AND SAFETY 

It is the duty of PVLD to make every reasonable effort to provide and  ma inta i n  a safe and  
hea lthy place of  emp loyment. SE I U  72 1, wi l l  cooperate by encouraging a l l  employees to 
perform the i r  work in  a safe manner It is the duty of a l l  emp loyees i n  the cou rse of 
performing their regu larly assigned duties to be a lert to unsafe and/or u nhea lthy 
pra ctices, equ i pment, and  cond itions that the employees bel ieve to exist and  to repo rt i n  
writing any pe rceived u nsafe a nd/or unhea lthy p racti ces, or  conditions to their immediate 
supervisors. The immediate supervisor wi l l  respon d in  writing within five (5) bus iness 
days. 

If such cond it ion cannot be satisfactori ly remed ied by the· immediate supervisor, the 
employee or the employee's rep resentative may submit the matte r to the Safety 
Committee for the p u rpose of a l lowing the Committee to consider the issue and  to raise 
a su itable solution for a l l  parties. If the emp loyee i s  not satisfied with the reso l ut ion or 
guida nce provided by the Safety Com mittee, the employee may submit the issue, i n  
writing, to the D istri ct D i rector or the i r  designee. The District Director or designee wi l l  
respond with in  five (5) busi ness days .  
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Safety Comm ittee :  

With in  3 0  days of ratification of th is  Memorandum of Understand ing, the PVLD wi l l  

estab l ish or restore the Safety Com mittee. Membersh ip w i l l  be comp rised of three (3 )  

Ma nagement re p resentatives selected by the D istrict and  th ree (3 )  employees selected 

by SE IU  721 .  Noth ing herein l im its management or  l abo r from i nviting subject matter 

experts to attend meetings as needed.  Meeti ngs sha l l  be held quarterly or more 

frequently by mutua l  agreement. Agenda items may be posed by the Un ion or  

management. 

F irst Aid Kits/Blood Pathogen Kits/Automated Externa l  Defi br i l l ator: 

PVLD wi l l  update and  maintain complete fi rst a id kits, blood pathogen kits, and 

Automated Exte rna l Defi bri l lator (AED) at a l l  work fac i l ities and to ensure each a re 

access ib le  to employees. At least one emp loyee at each work locati on sha l l  be tra i ned or  

certified to use such equ ipment. 

Ergonom ic:  

PVLD agrees to consider employee requests for ergonomic  equ ipment, i n cl ud ing but not 
l im ited to, keyboards or cha i rs, and  to attempt to reasonab ly accommodate such 

requests. Requests made by an employee with a d isab i l ity sha l l  be addressed pursuant  to 

PVLD's Disabi l ity Discrim ination Pol icy. 

Safety: 

PVLD agrees to take reasonable and  appropriate steps to address any known safety issues 

a ris ing from d isruptive cl ients and patrons, inc lud ing addressing such issues through the 

Safety Comm ittee. 

ARTICLE 16 

JOINT LABOR-MANAGEMENT COMMITTEE 

The pa rties agree to estab l ish  a Joint Labor-Management Com mittee (J LM} to meet and 

d iscuss matte rs of  mutual  concern regard ing working condit ions. 

The committee sha l l  be l im ited to a tota l  of fou r  (4) members un less the parties mutual ly 

agree otherwise. 
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Committee mem bersh ip :  

• Two (2)  members representing PVLD management p lus up to two (2)  add itiona l  

(non-committee members) as designated by PVLD. 

• Two (2) members representing barga in ing un it employees p lus up to two (2) 

add itiona l  non-members as designated by the Un ion .  

N oth ing herei n  l im its committee members fro m i nvit ing subject matter expe rts to atten d  

meetings as needed . 

Meeti ngs sha l l  be held quarterly or  more frequently by mutual  agreement. Agenda items 

may be proposed by the Un ion or PLVD management. Except in  emergency situations, 

agenda items m ust be proposed no  less than  seven (7) d ays prior to the date of the 

meeting at which they a re being d iscussed .  

ARTICLE 17 

HOLIDAYS 

Authorized Pa los Verdes Lib rary District Hol idays : 

Al l  Pa los Verdes L ibra ry D istrict l ocations wi l l  be closed on New Year's Day, Mart in Luther 

King, J r. ,  Day, Memorial Day, I nd ependence Day, Labor Day, Veterans' Day, Thanksgiving 

Day, Friday after Thanksgiving Day, Christmas Eve and  Christmas Day. 

If New Year's Day, Independence Day, Christmas Eve or Ch ristmas Day fa l ls on Sunday, 

the L ibrary wi l l  be closed Sunday and  Monday.  Sa laried employees wi l l  receive ho l iday 

pay for only one day. Pa los Verdes L ibrary District l i bra ries wi l l  c lose at 5 :00 P .M.  on New 

Yea r's Eve. 

Pe rsona l  Ho l idays: 

Th is section reviews Persona l Hol iday accruals for Regu lar Fu l l -Time Sa laried employees 

employed by the District. For information a bout Personal Hol iday accrua ls for pa rt-t ime 

empl oyees, refer to Artic le 24 - Pa rt-Time  Employees. 

Persona l  Ho l iday hours may be used by PVLD employees to a tten d  to matters of persona l  

s ignifi cance, inc lud ing the observan ce of re l igious and/or cu ltu ra l  ho l idays a nd  events. 

Regu lar  fu l l -t ime sa laried employees are granted 56 hours of persona l  ho l iday time per 

year. Regu lar  fu l l-t ime sa laried employees who have te n (10) o r  more years of service 

with the District sha l l  be granted 64 hours of persona l  ho l iday t ime per year. 
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Effective J anua ry 1, 2026, regu lar  fu l l-time sa la r ied employees a re gra nted sixty-fou r  (64) 

hours of personal  hol iday ti m e  per yea r. Effective January 1, 2026, those regu lar  fu l l -time 

sa laried employees who have ten ( 10) or more yea rs of service with the District sha l l  be 

gra nted seventy-two (72) hours of persona l  hol iday t ime per yea r. 

Emp loyees employed by the Pa los Verdes L ibra ry District on January 1 wi l l  receive a l l  
persona l  hol iday time on J a n uary 1 of each yea r. New employees h i red d u ri ng the year  
sha l l  be  gra nted Persona l  H ol iday time  on a pro-rated basis of 4.66 hours for each ful l  

month remain ing in the calendar  yea r (e.g., a new employee who begins employment on  
June  6 wou ld  receive 27.96 hours of persona l  t ime (4. 66 x 6 months) . Effective Janua ry 1, 

2026, these pro-rated amounts sha l l  be i ncreased to 5 . 33 hou rs for each fu l l  month 

remain ing in the ca lendar yea r (e .g. ,  a new employee who begins employment on J u ne 6, 
2026, would rece ive 32 hours of persona l  time (5.34 x 6 months). 

The use of Persona l  Ho l i days must be approved by the employee' s immediate supervisor .  
Persona l  Hol idays may be carried over from year  to yea r, but accrua l  of Persona l  Hol iday 

time sha l l  cease when the employee accru es the "maximum accrual" levels unti l such time 

that the emp loyee's accrued Persona l  Hol iday ba l ance fa l l s  below the maximum amount.  

The maximum accrua l  levels  a re set forth below effective January 1, 2026: 

Fu l l-Time Salar ied Empl oyee who receives long Service 72 hours maximum accrua l  

Recogn it ion 

Fu l l-Time Sa laried Emp loyee who does not receive long 64 hours maximum accru a l  

Service Recogn it ion 

E m ployees sha l l  not be entit led to "cash out" any accrued and unused Persona l  H ol iday 
pay, but sha l l  be entitled to be  paid for any accrued and  u nused Personal  Ho l iday pay 

upon separation from emp l oyment. 

Vacation Accrua l :  

ARTICLE 18 

VACATION 

Except as otherwise provided  in  this section, vacation time accrues each pay period 

beginning with the date of h i re fo r fu l l -t ime salaried employees. Vacatio n time may not 

be used unt i l  after the emp loyee successfu l ly completes the first six (6) months of thei r  

introductory period.  Exceptions may be  made with t he  District Director's app rova l .  The 

fol lowi ng accrual rates sha l l  a p ply to fu l l -time emp loyees on ly.  
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Full Yea rs of Service Ful l-t ime Annua l  Accrua l  Rate Max imum Accrua l 

0 thro ugh 4 80 hours 180 hours 
3.34 per pay period 

5 though 10 120 hou rs 220 hours 
5.00 per pay period 

More than 10 160 hou rs 260 hours 
6.67 per pay period 

The District has the right to requ ire employees to use vacation days if the employee 
reaches the vacati on cap appl icable to that emp loyee. Mandatory vacation days sha l l  be 
schedu led with input from the emp loyee. 

Any accrued a n d  unused vacation pay wi l l  be pa id out upon separation from employment. 

Vol untary Vacation Cash Out: 

Beginning Fisca l Year  2026-2027, a l l  ful l -t ime members of represented classifications who 
have successfu l ly completed their probation a ry period sha l l  have the option to sel l  back 
vacation accrua l  hours to the District once per ca lendar year. 

The sel l back criteria a re as fol lows: 

1. Each yea r, employees may make an  irrevocab le election to cash out u p  to sixty ( 60) 
hours of yet-to-be-accrued vacation, which w i l l  be earned in  the fol lowing calendar  
yea r. Requests wi l l  be made by comp leti ng a se l l  back req u est fo rm, which sha l l  be 
submitted to the Payrol l  and  Benefits Ana lyst by December 15.  

2.  In the first pay period of December, the  empl oyee wi l l  receive their  cash out payment 
fo r the a mount of vacation leave that the employee irrevocably elected i n  the pr ior 
yea r. Payment wi l l  be made at the employee's base rate of pay at the t ime that the 
payment is received .  

3 .  If an  emp loyee makes an i rrevocable e lection to cash out vacation leave and then uses 
vacation leave in that subsequent yea r, the vacation leave used wi l l  come from the 
vacation leave the employee earn ed prior to Janua ry 1 (assuming a n  employee has a 
vacation leave balance prior to January 1) .  

A. However, if in the fi rst pay period in Decem ber, an e mployee does not h ave the  
amount of  vacation on  the books that they i rrevocab ly e lected to cash out i n  the 
prior yea r, the emp loyee wi l l  be cashed out on ly for hours the employee cu rrently 
has on th e books that a re above the m in imu m req uirement. 
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Employees must leave a m in imum of forty (40) hours of vacation leave i n  the i r  banks 

and  vacation cash  outs w i l l  be capped at sixty (60)  hours .  

For  PVLD's F isca l Year  2025-2026 on ly, e l igible employees wi l l  be a l lowed to request 

a vo l u ntary vacation cash out, wh ich may be submitted from Ju ly 1-10. Payment wi l l  

be in the employee's second paycheck i n  J u ly. 

Sick Leave : 

ARTICLE 19 

LEAVES 

Regu l a r  Fu l l -Time Sa l a ried Employees. Fu l l-t ime regu l a r  sa laried employees earn n inety­

six (96) hours of s ick leave per year accrued at the rate of eight (8) hours per month. S ick 

leave may be used for the i l lness or i nju ry of the emp loyee or employee's immedi ate 

fam i ly member as defi ned by the State of Ca l iforn ia  and  under  the Cal iforn ia Fami ly Rights 

Act (CFRA). Immed iate fami ly for pu rposes of th is a rticl e is defined as spouse, registered 

domestic partner, chi ld  ( inc lud ing adopted, step, b io logical, i n -law), parent ( inc l ud ing 

adopted, step, b io log ica l, i n- law, and  those who stood in loco parentis), grandparent 

( i nc l u d i ng adopted, step, b io logical , i n-l aw), grandch i ld  ( i nclud i ng adopted, step, 

biologica l, i n- law), s ib l ing ( inc luding adopted, step, bio logica l, i n-l aw), a nd designated 

person .  

Sick Leave may a lso be used for employees a nd the i r  fami ly members who are victims of 

violent crim es, inc lud ing but not l im ited to domestic vio lence, sta l king, and sexua l  assa u lt, 

per Ca l iforn ia Law. 

Ful l-t ime e m ployees who  have an  accrued sick leave ba lance of 212 hours or  more at the 

end of each ca l endar yea r may el ect to convert up  to 32 hours of s ick leave to vacation, 

wh ich wi l l  be  added to the employee's accrued vacation ba lance. 

Pe rsonnel Pol icies 8.4.4 (Sick Leave Reporti ng), 8.4.5 (Med ical  Verification) and 8.4 .6 (S ick 

Leave Usage), as set fo rth i n  the "SE IU  Loca l  721 Barga in ing U nit Represented Employees 

Personnel Po l icies", sha l l  contin ue to apply to barga in ing unit employees. 

Bereavement Leave: 

The Pa los Ve rdes Li brary Distri ct a l lows fu l l -time  and part-t ime regu lar sa l a ried employees 

to take up  to five (5) days of be reavement l eave (seven (7) days if out of state} with pay 

fol lowi ng the death of an  immed iate fa m i ly member :  ch i ld  ( incl ud ing adopted, step, 

biological, in- law), parent ( i ncl ud i ng  adopted, step, b io logical , i n-law), grandparent 

( i nc lud i ng  adopted, step, b io logica l , i n- law), grandch i ld  ( i ncluding adopted, step, 
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biologica l ,  in- l aw), legal dependent, domestic partner, au nt, uncle, s ib l ing ( i ncl ud ing 

adopted, step, biological, in-l aw), a nd  designated person.  If additiona l  t ime is necessa ry, 

vacation, sick, and Persona l  H ol iday hours may be used for this purpose. 

Employees may have an opt ion to use leave without pay in accordance with Represented 

Employee Personne l  Pol ic ies. 

Employees may use bereave ment leave at a ny t ime with i n  a n inety (90) day period 

fol lowing the death of an i mmediate fami ly member. These days may be used non­

consecutively. 

Jury Duty Leave : 

Every emp loyee must notify their  supervisor/manager and  the Human  Resou rces Offi ce 

immediately upon notice of being sum moned to Jury Duty. Every employee wi l l  be 

requ i red to provide a copy of the origina l  summons to the H u ma n  Resou rces Office. Upon  

completion  of  jury duty, the employee is responsib le for provid ing a copy of the 

"Certifi cation of Jury Service" to the Human Resources Office. 

The PVLD wi l l  pay fu l l-time and  part-t ime regu lar sa laried employees for up  to te n ( 10) 

working days within a two-yea r  period for service on a j u ry. The PVLD does not pay 

m i leage or  other addit ional expenses incu rred whi le serving as a j u ror. 

Whi le  on jury duty, employees that have regu larly scheduled hours that fa l l  outside the 

schedule of j u ry duty h ours wi l l be a l lowed to adjust their work hours so their t ime at the 

workp lace i s  reduced by the number of hours they served on  jury duty that day. 

Employees a re expected to retu rn to work when excused by the court before n oon, un less 

a lternative ar ra ngements a re made with the employee's immediate supervisor. If an  

empl oyee se rves five (5 )  consecutive ca lendar days on ju ry duty the employee may not 

be requ ired to work more than  one ( 1 ) day on  the fo l lowing weekend.  

Leave of Absence without Pay: 

The District Di rector, u pon the recommendation of the su pervisor/ma nager, may grant a 

leave of a bsence without pay not to exceed twelve ( 12) weeks, to regu lar  fu l l -time and  

regu lar  part-time employees. 

Leave of absence without pay wi l l  only be considered u pon written requ est of the 

emp loyee setting forth the reason for the requ est. 

Upon the ba rga i n ing u n it member's return fol l owing an a uthorized leave of absence 

without pay, the employee is e ntitled to return to their former position or a comparab l e  

posit ion u n less: ( 1 )  t he  positio n  has ceased to  exist for a legitimate b usiness reason;  
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(2) the position cou ld  not be kept open or fi l led by a temporary empl oyee without 

substantia l l y  u ndermin ing the Palos Verdes L ibrary District' s abi l ity to operate safely a nd 

effic iently, in  wh ich ease the Palos Ve rdes L ibrary District sha l l  p rovide notice to the 

emp loyee of the situat ion as soon as possib le  and where appropriate give the employee 

the option of return ing to that position;  (3)  the empl oyee has directly or i nd i rectly 

ind icated a n  i ntention not to retu rn to the position; (4) the leave of absence expi res and 

the e mp loyee does not contact their  superviso r/manager concern ing a date to retu rn to 

work, the emp loyee wi l l  be consi dered to have voluntar i ly  termi nated emp loyment; 

(5) the emp loyee is no lo nge r able to pe rform the essentia l fu n ctions of the job  with or 

without reasonable accommodation; or (6) the employee is no longe r qua l ified for 

the job. 

If the PVLD cannot rei n state t he  employee to their previous position, the PVLD wi l l  offer 

the employee a substantia l ly s im i l a r  position  provided that a substantia l ly s im i l a r  position 

exists and  is ava i lab le, and  fi l l i ng the ava i l a ble position wou ld not substantia l ly undermine 

the PVLD's ab i l ity to ope rate safely and effic iently; and the employee is qua l ified for the 

position. 

PVLD contri butions to the m onthly prem ium cost of hea lth insurance wi l l  be suspended 

afte r one ( 1) ca lendar month.  After one (1) month, the employee must make 

a rrangements to contin ue  to pay their m onth ly premium cost for insu rance under the 

Consol idated Omn ibus Budget Reconci l iation Act {CO BRA) provisions or  lose coverage. 

Policies 9.5 .5 ( Pa id  Leave Not Ea rned ) and  9 .5 .6 (Pa rt-Time Hou rly Employees), as set 

forth in the Personne l  Manua l, sha l l  conti n ue to app ly to bargai n ing un it members .  

Substitution of  Paid Accrued leave : 

Pursuant to the terms and restr ictions set fo rth in the Person nel Pol icy, Sect ion 9 . 1, 

(Fam i ly and 1 Medica l Leave), emp loyees may elect, but a re not required, to concu rrently 

use paid accrued leaves (such as sick, vacation, Persona l  Ho l iday t ime) or u n paid leave. 

Performance Eva l uation :  

ARTICLE 20 

INTRODUCTORY PERIOD 

During the i ntroductory peri od, a written performance eva l uation wi l l  be submitted to 

the Human Resources Office after the probationary employee has completed three (3) 

months of employment. If the probationary employee fa i l s  to ach ieve a satisfactory 

pe rfo rmance evaluation after th ree months of employment, the District may eval uate the 

employee aga in  afte r s ix (6) months  of probationary emp loyment, a nd  after n ine {9} 
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months of p robationary employment, as determined by the District. Al l p robationary 
employees w i l l  receive a written performance evaluation eleven months after the 
employee begins the i r  probat ionary employment. 

Nothing here i n  sha l l  l im it the at-wi l l  statu s of probationary employees, or the District's 
right to sepa rate a p robationa ry employee, with or witho ut cause and without right to 
appeal, at any time during the probationary period . Employees who have successfu l ly  
completed the I ntrod uctory Period may be eva luated every six months during thei r 
second year of emp loyment and annua l ly thereafte r. 

ARTICLE 21 

SALARY UPON ACTING ASSIGNMENT 

An employee who is temporarily a ppoi nted to serve in a h igher c lass ification sha l l  be 
compensated at a h igher rate of pay immediately upon the effective date of the 
a ppointment. The employee sha l l  receive pay at the lowest step of the sa l a ry range for 
the position assumed, which resu lts in at least a 5% i ncrease i n  salary, u ntil the temporary 
assignment is comp leted. 

The District D i rector has the sole and fina l  authority to temporarily appoint employees to 
be assigned to a higher classification .  

To be e l igib le for appointment, the work in the higher classification must i nc lude the key 
d istinguish ing cha racteristics of the h igher-leve l c lassification and constitute at least 80% 
of the essentia l  job d uties of the h igher-level c lass ification .  

Defin itions: 

ARTICLE 22 

GRIEVANCE PROCEDURE 

A grievance i s  a written a l legation by an  employee cla im ing violat ion (s) of a specifi c 
express term of the Memorandum of Understand ing ("MOU") or Personnel Ru les. 
Grievances resu lt ing from d iscip l i nary matters are subject to the Personnel  Pol icies 
Section 15 (D iscip l i na ry and  Grievance Procedure). 

Grievant :  A grievant is an  employee or group of employees adversely affected by a n  act 
or omission of the Pa los Verdes Library District. 

Day: A day is a ny day the admin istration office is  open to the publ ic. 
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Procedure :  

I nformal  Level 

Before fi l i ng a fo rma l  written grievan ce, the employee should attempt to resolve it by an  
info rmal  confe rence with their immediate manager with in te n ( 10) workdays after the 
occurrence of the act or omission givi ng rise to the grievance or  when an  employee 
became aware of the action/omission giving rise to the grievance. 

Formal Leve l I 

With in  ten ( 10) workdays after presentation of the grievance at the "in formal  level," (or  
15 d ays after the  occurrence) the employee may, if the grievance is sti l l  unresolved, 
p resent thei r grievance in writing to their immediate manager. 

Th is statement sha l l  be a clea r, concise statement of the grievance setti ng forth the 
section of the MOU or the ru le(s) a l legedly violated, the ci rcumstances i nvolved, the 
decision rendered at the i nforma l  conference, and the specific remedy sought. 

The manager sha l l  meet with the grievant and their representative and  then 
commun icate the ir  decision to the empl oyee in writing with in  te n ( 10) workdays after 
meeting with the  grievant. If the manager does not respond within the t ime l im its, the 
employee may a ppea l to the next l evel .  

Fo rmal  Leve l I I  

If the employee is not satisfied with the decision at Level 1, they may within ten ( 10) 
workdays appea l  the decision in writ ing to the next level of supervision.  For those 
employees who  report to the Distri ct Director, the next leve l of su pe rvisio n is the Board. 
The Board's decision is fina l .  

This statement sha l l  inc lude a copy of the origina l  grievan ce, the decision rendered, a nd 
a c lear, co n cise statement of the reasons for the appea l .  

The manager sha l l  communicate the i r  decisio n  to  the employee i n  writing with in  ten (10) 
workdays after receiving the grievance. If the manager does not respond within the time 

l imits, the emp loyee may appea l  to the next l evel . 

Form a l  Level I l l  

I f  the employee is not satisfied with the decision at Level I I, they may with in  ten ( 10) 
workdays appeal  the decision in  writing to the District Director. 
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The District Directo r sha l l  commun icate the i r  decis ion to the grieva nt i n  writing with in ten 

(10) workdays after meeting rega rding the grieva nce. The d ecisio n of the District Director 

is fi n a l .  

Genera l  Provis ions 

The employee has the right to rep resentation on a l l  grieva nces. The District D irector sha l l  

be  notified of  the representative, a s  soon as the  employee requests a representative. 

The D istrict Director sha l l  meet with the employee at Level I if the gri evance resu lted from 

a decis ion, a ct or  omiss ion of the District D i rector. 

Time l im its may be wa ived by mutua l  written agreement of the parties. Employees are 

assured freedom from reprisa l for usi ng the grievance procedu res. The parties can 

mutual ly agree to med iation at  any stage i n  the process. 

Arbitration 

With in  te n ( 10) days after fina l  notice of t he  D istr ict D irector, the employee or  the 

e mployee's representative may fi l e  an appea l  to the D i strict Director for advisory 

a rbitration. 

The employee/Union a n d  the Pa los Verdes Li brary Distr ict sha l l  a ttempt to agree upon a n  

a dvisory arb itrator. If no agreement ca n be reached, they sha l l  request the State 

Mediatio n and  Conci l iation Service to supply a pane l  of five (5) names of persons 

exper ienced in hear ing grievances in gove rnment agencies . Each pa rty sha l l  a lte rnately 

stri ke a name unti l on ly one name rema i ns. The rema in i ng pane l  member sha l l  be the 

a dvisory a rbitrator. The order of the str ik ing sha l l  be determ ined by l ot. 

The  a rbitrator shal l ,  as  soon as  poss i ble, hea r evidence and  render a recommendation on 

the issue or issues subm itted to them. 

Afte r a hearing and  afte r both parties have had an  opportu n ity to make written 

a rguments, the arbitrator sha l l  s ubmit in writi ng  to a l l  pa rties their  fi nd ings and 

recommendations. 

The cost of the a rbitratio n wi l l  be spl it equa l ly by the Union a nd the District. 

In the event that either party is not sat isfied with the recommendation or  

recommendations of  the a rb itrator, they may a ppea l the decision in  writ ing with in  ten 

( 10) workdays after service of the a rb itrator's recommendation to the  Board .  
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The Board a lone has the power to render a fi na l  a nd b ind ing decis ion .  If the Board 

dete rmines that they a re u nab le  to render a fi na l  determ i nation on the record, they may 

reopen the record for the taking of addit iona l  evidence. 

Mediation :  

The pa rt ies ca n mutua l ly agree to mediation at a ny stage in the process. 

ARTICLE 23 

DISCIPLI NARY PROCEDURE 

Barga i n i ng un it emp loyees, with the exception of temporary, part-t ime hou rly, 

probationary a n d  other  at-wi l l  emp loyees, sha l l  conti nue  to be governed by Pol icy Nos. 

15.1 (Grounds Fo r Disc ip l ine)  and  15.2 (Procedu re For Disc ip l i n e) of the Personne l  Pol icies 

which address grounds for d isc ip l ine and the d iscip l inary procedure. 

Sick Leave 

ARTICLE 24 

PART-TIME EMPLOYEES 

Use of Sick Leave fo r part-t ime employees is referenced in Article 19 of this MOU per the 

Ca liforn ia Fam i ly Rights Act (CFRA) and other appl icab le  Ca l iforn ia laws .  

Regu lar  Part-t ime Sa laried emp loyees who have an  accrued s ick  leave ba lance of  106 

hours or more a t  the end of each ca lendar year may elect to convert up to 16 hou rs of 

s ick leave to vacation, wh ich wi l l  be added to the emp loyee's a ccrued vacation balance .  

Regu lar  Part-Time Sa laried Employees. Regu lar  pa rt-time sa la r ied employees earn 48 

hou rs of sick leave per year accrued at a rate of 4 hours per month . 

Pa rt-T ime Hourly Employees. Pa rt-t ime hourly employees sha l l be granted forty (40) 

hours of s ick leave on their  fi rst day of emp loyment. Part-time hourly emp loyees 

employed by the PVLD on J a nua ry 1 wi l l  be granted forty (40) hou rs of paid  s ick t ime on 

Janua ry 1 of each year to a max imum accrua l  of forty-eight (48) hours .  Any u nused sick 

leave from the prior fisca l yea r  may ca rry over provided the total  sick leave ba l a nce does 

not exceed 48 hou rs. 

Part-time hourly employees a re not el igib le to use a ny s ick leave u nti l they have worked 

for the PVLD for at least n inety (90) ca lendar days. 
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Hol idays 

Persona l  Ho l idays 

Persona l  Holiday hours may be used by PVLD employees to a ttend  to matters of personal  
sign ificance, inc lud ing the observance of rel igious and/or cu ltura l ho l idays and  events. 

The use of Persona l  Ho l iday pay shal l be governed by Artic le 17 of this Agreement. 

Regu lar  Pa rt-Time Sa laried Employees: Regu la r  pa rt-t ime sa laried employees are granted 
28 hours of Persona l  Ho l iday t ime per year. Effective J anua ry 1, 2026, regu lar pa rt-time 
salaried employees are granted thi rty-two (32 )  hours of Personal Ho l iday t ime per year. 
Tota l hours a re granted on  January 1. New emp loyees h i red dur ing the yea r  sha l l  be 
granted  Persona l  Ho l iday time on  a pro-rated basis. Effective January 1, 2026, th is pro­
rated a mount sha l l  be 2 .67 hours for each ful l  month rema i n i ng in  th e ca lenda r yea r (e .g., 
a new employee who begins employment on  June 6, 2026, would receive 16 hours of 
persona l  time (2 .67 x 6 months) ) .  

Part-Time Salaried Emp loyee who does not receive Long 32 hours maximum accrual 
Service Recogn it ion 
Part-Time Sala ried Emp loyee who receives Long Service 40 hours maximum accrua l  
Recogn it ion 

Part-Time Hourly Employees: 

Part-t ime hourly emp loyees sha l l  be gra nted eight (8)  hours of Persona l  Hol iday t ime per 
year. Part-t ime hou rly employees who receive Long Service Recognit ion sha l l  receive 
twenty (20) hours of  Persona l  Hol iday time per year. 

Effective J anuary 1, 2026, Part-time hourly emp loyees shall be granted twelve (12) hours 
of Persona l  Holiday time  per year. Part-t ime hourly employees who receive Long Service 
Recogn ition sha l l  receive twenty-four (24) hours of Persona l  Ho l i day t ime per year .  
Maximum accrua ls  below are effective January 1, 2026 :  

Pa rt-Time  Hourly Emp loyee who does not receive Long 12 hours maximum accru a l  
Service Recogn ition 
Part-Time Hourly Employee who receives Long Service 24 hours max imum accrua l  
Recogn it ion 

New Employees h i red duri ng the yea r  sha l l  be granted Persona l  Ho l iday t ime on  a pro­
rated basis .  Effective January 1, 2026, this pro-rated amount sha l l  be 1 hour  for each 
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mo nth rema in i ng  i n  the ca lendar  year (e.g. ,  a new emp loyee who begi ns emp loyment on 
June 6,  2026, would receive six (6 )  hours of Pe rsona l  Ho l iday time ( 1  hour x 6 months) .  
Employees sha l l  be entitled to be paid for any unused Persona l  Hol iday pay upo n  
sepa rat ion from employment. 

Working a Hol iday 

Al l  pa rt-time employees who a re req ui red to work on a statutory ho l iday on  which the 
l i bra ry is c losed (e.g., e mployees who come i n  on  a hol iday to empty book d rops) wi l l  be 
pa id  the greater of 4 hours at their usual  hourly rate or actua l  hours worked at the i r  usua l  
hourly rate . 

Vacation 

Vacat ion Accrua l .  Except as otherwise provided i n  th i s  section, vacat ion time accrues each 
pay period beginn ing with the date of h i re for sa lar ied employees. Vacation time may not 
be used unt i l  after the emp loyee successfu l ly comp letes the fi rst six (6) months of their  
introductory period. Exceptions may be made with the District D i rector's approva l .  

Fu l l  Yea rs of Service Annua l  Accrual Rate Maximum Accrua l  
( Pa rt-time Sa laried) 

0 through 4 37 hours 74 hours 
1 .54 per pay period 

5 through 10 55 .50 hours 92.5 hours 
2 . 31  per pay pe riod 

More than 10 74 hours 111  hours 
3 .08 per pay pe riod 

Emp loyees sha l l  be entitled to be pa i d  for any accrued and u nused vacation time upon 
sepa ration from empl oyment. 

Sa lary upon Promotion 

Pa rt-Time Sa laried Employee : A promoted part-t ime emp loyee sha l l  be p laced on the 
lowest step of the range that resu lts i n  at least a five percent (5%) increase i n  month ly 
sa lary .  

Leave of Absence without Pay 

Part-time hou rly employees may request of their immed iate manager leave without pay 
after six (6) months of employment. Pa rt-t ime hourly employees may request up to 30 
days of leave without pay with in a one-year  period, after s ix (6)  months of employment. 
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Approva l must be given  by the Deputy Director or D irector with an i nput from the 
Department Manager . 

APPENDIX A 

DESIGNATED APPROPRIATE CLASSIFICATIONS 

I nformation Tech nology Admin istrator 1/11/1 1 1  
Lib rarian 1/1 1/1 1 1  
Libra ry Assista nt l-V 
Libra ry Manager I-IV 
Maintenance Worker l-V 
Techn ica l  Services Assistant I-IV 
Coordinator of Volunteer Services 
Assistant Faci l ities Manager 
Passport Acceptance Agent 

The PVLD Pay Schedu le for ful l  and  part-time employees can be found on l ine  the l ibra ry's 
website at https://www.pvld.org/about/h r/careers/payschedule .  Both the Pay Schedule 
a nd the Sa la ry Range Schedule are posted on the employee intra net Jostle in the 
Admin istration and Finance l ib ra ry. 

Page 35 of 36 

https://www.pvld.org/about/hr/careers/payschedule


For PALOS VERDES LI BRARY DISTRICT 

Dated :  � /,q /2£' By: � � 
Zoe Uno6, Ph.D . 

Dated : ( - 2.0 - 2S 

President, Boa rd of Li b rary Trustees 

-ii* -
District D i rector 

For SERVICE EMPLOYEES INTERNATION L  UN ION, LOCAL 721 

Dated : 6-zo -2s 

Dated : v\10\� 

Dated : w[2»� 

Dated : [kc 
Dated : [ z 1 las 

APPROVED AS TO FORM: 

Dated :  

Dated : 

By:  -:- )Jt':•i) ��j,,.,..-� 
David Campbe l l  

By :  

By :  Sa5 
By: Te.-Eve James ] 

" 04M 
Denn is P iotrowski 

Robert Feria, Ch ief Negotiator SE IU  721 

By : __ ,&a Mark H .  Meyerhoff 
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