
 

P A L O S V E R D E S LI B R A R Y DI S T RI C T  

A P P LI C A TI O N F O R U S E O F T H E P E NI N S U L A C E N T E R LI B R A R Y  - C O M M U NI T Y R O O M  
7 0 1 Sil v er S p ur R o a d, R olli n g Hills E st at es , C A  90 2 7 4  (3 1 0 ) 3 7 7 -9 5 8 4 x 2 4 7  

 

C h e c k O n e B el o w : T hi s re nt al  h a s  a t hr e e -h o ur mi ni m u m, n o h alf h o ur s , a n d e sti m at e d r e nt al  s h o ul d i n cl u d e s et -u p a n d 
cl e a n -u p ti m e. F or ot h er c o n si d er ati o n s, pl e a s e c o nt a ct A d mi ni str ati o n.  F e es  ar e p a y a bl e at ti m e of r es er v ati o n. C a n c ell ati o n s 
m a d e at l e a st t w o w e e k s pri or t o e v e nt will b e r ef u n d e d, l ess a $ 6 0  a d mi ni str ati v e f e e. F o ur- w e e k  n oti c e r e q uir e d f or u s e of 
f a cilit y aft er h o urs.  
 

�  N ot -f or-pr ofit, o p e n t o t h e p u bli c m e eti n g, f a cilit y o p e n -------------------------------$ 2 0 / hr.; �  f a cilit y cl o s e d-------------------$ 7 5 / hr.  

�  N ot -f or-pr ofit, cl o s e d t o  t h e p u bli c m e eti n g, f a cilit y o p e n -----------------------------$ 7 5 / hr.; �  f a cilit y cl o s e d ----------------$ 1 0 0/ hr.  

�  N ot -f or-pr ofit, pri v at e m e m ori al s er vi c es, f a cilit y o p e n -------------------------------$ 1 3 0/ hr.; �  f a cilit y cl o s e d ----------------$ 2 5 0/ hr.  

�  N ot -f or-pr ofit pri v at e s o ci al p arti es/r e c e pti o n s, f a cilit y o p e n ------------------------$ 1 3 0 / hr .; �  f a cilit y cl o s e d-----------------$ 2 5 0/ hr.  

�  F or-pr ofit u s ers  or or g a ni z ati o n s, o p e n -t o-t h e-p u bli c, f a cilit y o p e n ------------------$ 7 5 / hr.; �  f a cilit y cl o s e d----------------$ 1 0 0/ hr.  

�  F or-pr ofit u s ers, cl o s e d t o  t h e p u bli c, or c h ar g e t o att e n d, f a cilit y o p e n-----------$ 1 3 5 / hr.; �  f a cilit y cl o s e d----------------$ 1 7 5/ hr.  

�  F or-pr ofit pri v at e s o ci al p arti e s/r e c e pti o n s, f a cilit y o p e n ------------------------------$ 3 0 0/ hr .; �  f a cilit y cl o s e d----------------$ 3 5 0/ hr.  

�  W e d di n gs  (t hr e e-h o ur mi ni m u m pl u s s e c urit y d e p o sit) ---------------------------------------------------------------------------------$ 4 5 0/ hr.  

C h e c k f or u s e  wit h r e nt al at  N O C H A R G E :      

   �  Ea s el         �  Whit e B o ar d  w/ m ar k er          �  P o di u m wit h Mi c         �  Fli p c h art       �  Ot h er _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

C h e c k f or u s e of a d diti o n al e q ui p m e nt , pri c e d a s “ P er U s e ”:  

   �  M ulti pl e ( wir el es s) Mi cr o p h o n e s - $ 3 0    �  C o nf er e n c e P h o n e - $ 3 0       

  �  L a pt o p & Pr oj e ct or - $ 3 0            �  Pi a n o - $ 3 5       �  L a p el Mi cr o p h o n e - $ 3 0       

P A Y M E N T S A C C E P T E D I N C A S H, C H E C K O R C R E DI T C A R D S.                         T O T A L C H A R G E S $    _ _ _ _ _ _ _    

 
R E A D A N D SI G N T H E A T T A C H E D M E E TI N G R O O M C H E C K LI S T . A C O P Y O F Y O U R SI G N E D A P P LI C A TI O N WI L L B E GI V E N T O Y O U.  

T h e u n d ersi g n e d h er e b y m a k e s a p pli c ati o n t o t h e P al o s V er d e s Li br ar y Di stri ct  f or t h e u s e of t h e C o m m u nit y R o o m pr e mi s e s a n d c ertifi e s t h at t h e 
i nf or m ati o n gi v e n is c orr e ct.  T h e u n d er si g n e d f urt h er st at e s t h at t h e y h a v e t h e a ut h orit y t o m a k e t hi s a p pli c ati o n a n d a gr e e s t h at t h e a p pli c a nt will a s s u m e 
all r e s p o n si bilit y f or a n y i nfr a cti o n of t h e r ul e s a n d r e g ul ati o n s a s st at e d i n t h e P A L O S V E R D E S LI B R A R Y DI S T RI C T M E E TI N G  R O O M P O LI C Y. A p pli c a nt  a s s u m e s 
f ull r e s p o n si bilit y f or d a m a g e t o or l o s s of e q ui p m e nt or f ur ni s hi n g s.  T h e u n d er si g n e d h a s r e a d a n d u n d er st a n d s t h e Li br ar y M e eti n g  R o o m P oli c y.   
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _           _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Si g n at ur e of R es p o n si bl e P art y              Dat e           Pri nt N a m e a n d D a yti m e P h o n e N u m b er  
 
 

R et ur n si g n e d c o p y t o:   A d mi ni str ati o n Offi c e                      F or Offi c e U s e O nl y: (i niti al all t h at a p pl y)  

P al o s V er d e s Li br ar y Di stri ct          ��    p ai d         

7 0 1 Sil v er S p ur R o a d, R olli n g Hill s E st at e s, C A  9 0 2 7 4    ��    c o nfir m e d         

( 3 1 0) 3 7 7- 9 5 8 4 E xt 2 4 7 / F a x: ( 3 1 0) 5 4 1 - 6 8 0 7      ��    n o c h ar g e        

             ��    a p pr o v e d b y Dir e ct or      

             ��    a p pr o v e d b y F a ciliti e s      
1 2 -2 2  

 

 
Or g a ni z ati o n                D at e of A p pli c ati o n:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 

P ur p o s e of M e eti n g _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ E x p e ct e d Att e n d a n c e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 

D a y of W e e k _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D at e of E v e nt _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Ti m e _ _ _ _ _ _ _ _ _ _ _ _ _ _t o  _ _ _ _ _ _ _ _ _    

 

C o nt a ct P ers o n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  E m ail A d dr ess _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  T ot al # of h o urs: _ _ _ _  
 

A d dr ess _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Cit y, St at e, Zi p _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 

B usi n e ss T el e p h o n e : (           )     _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _    H o m e  P h o n e : (                )     _ _ _ _ _     

Pl e a s e bri n g pr e s e nt ati o n o n 
fl a s h dri v e if r e nti n g li br ar y 

l a pt o p a n d pr oj e ct or.  

PALOS VERDES LIBRARY DISTRICT 

APPLICATI ON FOR USE OF THE PENINSULA CENTER LIBRARY - COMMUNITY ROOM 

701 Silver Spur Road, Rolli ng Hills Estates, CA 90274 (310) 377-9584 x 247 

Organization. Date of App lication: _ 

Purpose of Meeting_ Expected Attendance: � 

I Day of Week Date of Event Time to I 
Contact Pe rson _ E mail Address _ Total # of hours: 

Address_City, State, Zip _ 

Business Tel e p hone: ( _________________ Home Phone: ( 

Check One Below: This rental has a three-hour minimum, no half hours, and estimated rental should include set-up and 

clean-up time. For other considerations, please contact Admi n i stration. Fees are payable at time of reservati on. Cancellations 

made at least two weeks prior to event will be refunded, l ess a $60 admini strati ve fee. Four-week noti ce required for use of 

facility after hours. 

D Not-for-profit, open to the public meeting, faci l ity open-------------------------------$20/hr . ; □ faci l ity closed-------------------$75/hr. 

D Not-for-profit, closed to the publi c meeting, facility open -----------------------------$75/h r . ; □ facility closed ----------------$100/hr. 

D Not-for-profit, private memori a l services, faci l ity open -------------------------------$ 130/hr . ; □ facility closed ----------------$250/hr. 

D Not-for-profit priva te soci a l parties/receptions, faci l ity open------------------------$130/hr.; □ facility closed-----------------$250/hr . 

D For-profit users or organi zati ons, open-to-the-public, facility open------------------$75/hr . ; □ faci l ity closed----------------$100/hr. 

D For-profit users, closed to the public , or charge to attend, facility open-----------$135/ h r . ; □ facility closed----------------$175/hr. 

D For-profit private social pa rties/recepti ons, facility open------------------------------$300/hr.; □ faci l ity closed----------------$350/hr. 

D Weddings (th ree-hour m i n i mum p I us securi ty de posit ) ---------------------------------------------------------------------------------$450/hr. 

Check for use wi th rental at NO CHARGE: 

D Eas e l D W h ite Board w/ marker D Podium with M i c D F l ipch a rt 

Check for use of additional equi pment, priced as "Per Use": 

D Mu l tipl e (wireless) Microphones - $30 □ Conference Phone - $30 

D Laptop & Projector - $30 D Piano - $35 □ Lapel M i crophone - $30 

D Other --------

-Arai •�ran-rr.A 

Please bring presentation on 
flash drive if renting library 

laptop and projector. 

READ AND S I GN THE ATTACHED M EETI NG ROOM CHECKLIST. A COPY OF YOUR SIGNED APPLICATION WILL BE G I VEN TO YOU. 

The u n dersign ed hereby makes app l icati on to the Pa l os Verdes Library District for th e use of the Community Room premises and certifies that the 

information g ive n is correct. The u ndersign ed fu rther states that t h ey have the a u t hority to make this applicatio n and agrees that the applicant will assume 

a l l responsi b ility for any infr a ctio n of t h e rul es and reg ulation s as stated in the PALOS VERDES LIBRARY DISTRI CT MEETING ROOM POLICY. Applicant assumes 

full respon s i b i lity for damage to or loss of equipment or fu rnishings. Th e u ndersigned has read and understands the Library Meeti ng Room Policy. 

Signature of Responsible Party Date P rint Name and Daytime Phone Number 

Return signed copy to: Administration Office 

Palos Verdes Library District 

701 Silver Spur Road, Rolling Hills Estates, CA 90274 

(310) 377-9584 Ext 247/Fax: (310) 541-6807 

For Office Use Only: (initial all that apply) 

□ paid 

□ confirmed _ 
□ no charge _ 
□ approved by Director 

□ approved by Facilities 
12-22 


	PAYMENTS ACCEPTED IN CASH, CHECK OR CREDIT CARDS.                        TOTAL CHARGES $  _______

